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1. O6uiHe MOJIOKEHHS

1.1. Tlonoxenume o6 WHGOPMAIHOHHO-OMONMOTEYHOM IeHTpe (mamee -
ITonoxenue) pa3paboTaHO B COOTBETCTBUM C:
- @enepanbHEIM 3akoHOM oT 29.12.2012 Ne 273-@3 «O6 obOpa3oBaHUH B
Poccuiickoit @enepanumny,
- denepanbHbIM 3aKOHOM 0T 29.12.1994 Ne 78-D3 «O OUOINUOTEUHOM LIETIEN,
- QegmepanbHBIM 3aKoHOM oT 25.07.2002 Ne 114-@3 «O IIPOTUBONECUCTBUHI
HKCTPEMHUCTCKOU NEATENLHOCTHY,
- MegmepalbHEIM 3aKoHOM OT 29.12.2010 Ne 436-@3 «O 3zammTe JeTer oT
uH(OpMAITIH, TPUUUHAIOIIEH Bpel UX PasBUTHION,
- TloctaHopieHueM InaBHOTO CaHUTapHOro Bpada Poccuiickod @eznepanuu OT
28.09.2020 Ne 28 «O6 yrBepxkaeHun canuTapHeIX Impasuin CII 2.4.3648-20
«CaHUTapHO-3IIUIEMHUONIOTHYECKIE TpeOOBaHWsA K OpraHM3alysM BOCIHTAHMA 1
o0yueHusl, OTIBIXa U 03I0POBICHH IE€TEW ¥ MOJIOAEKN» (nanee - CIT 2.4.3648-20),
- HOPMATUBHBIMH [PABOBBIMH aKTaMH, PETIAMEHTUPYIOIIMMH X OIPEACIIAIOIIMA
TOPAIOK (QYHKIIMOHUPOBaHUS ONOIHMOTEK;
- Yeraom MBOVY «BOTKHMHCKHM JTULIENY,
- OCHOBHBIMH 06pa3oBaTenbHbIME porpaMvMamu MBOY «BoTkuHCKHH JTUALIEW».

1.2. VinpopmanuonHo-6ubmmoTeunsiit nentp (manee - UbL) MBOY «BoTkuHCKUI
nunei» (manee — Jlunei) ydacTByeT B y4eOHO-BOCIHTATENPHOM IpoOIEcce B HEJLAX
obeclieueHns IpaBa OOYYAIOIMXCs, MeAArOTHIecKux pabOTHHKOB Ha OecruiaTHOE
MIOJIb30BaHKE OUOIHOTEYHO- HH(GOPMALMOHHBIMU PECypCaMH.

1.3. WBL[ sBusercs CUCTEMOOOPA3yIOMIIM 3BEHOM B 00pa3oBaTeNBHOM U
BOCIUTATENBHOM  IIPOLECCE,  KyJNbTYyPHO-POCBETHTENBHBIM  HH(OPMAIHOHHBIM
nonpasfienendeM Jluies, OPraHMU3YIOIIMM OOIISCTBEHHOE I0Jb30BaHNE KHHUI'aMH,
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APYTHUMHU IIPOU3BEACHUAMHU IICHYATH U HCTOYHUKAMHU I/IH(pOpMaHI/II/I.

1.4. VB npusBan Haubonee MoNHO U 3P(HEKTUBHO HUCIIONB30BaTh CBOM (OHIHI B
IesIX COAEHCTBUS OOpa30BaHUIO U BOCHHUTAHMIO OOYYaIOIIUXCS, BOCIHTAHHHUKOB,
COBEPIIIEHCTBOBAHMIO  IEarOTMYeCKOr0  MacTepcTBa  y4WTeNled, BOCIHUTATENeH,
obecrieyeHnto 00pa30BaTEIbHO-BOCIIMTATENRFHOTO Hpolecca B Jluiee Bcemu hopMaMu
¥ MeTojlaMU OMOJIMOTEYHOro, MH(YOPMAIMOHHO-OUOINOTpadIecKoro 06CIy KABaAHMS
YUATATEIIEH.

1.5. Hestensnocts MBIl ocHOBBIBaeTCS Ha NMPUHLHUIAX AEMOKPATHH, I'yMaHHU3MA,
00111 IOCTYTHOCTH, NPHOPHUTETA OOILEUETOBEUSCKUX IEHHOCTEH, MPaXJaHCTBEHHOCTH,
CBOOOIHOTO Pa3BUTHUS IMIHOCTH.

1.6. Opranmsanms oOCTyXKMBaHHSA IENAroroB, OOYYAOIIUXCS IIPOM3BOIUTCS B
COOTBETCTBHM C TIpaBUJIaMH TEXHHKM O€30IIaCHOCTH M IPOTHBOINOKAPHBIMY,
CaHUTapHO-TUTMEHNYECKUMHU TPeOOBaHUSIMH.

2. lenu u 3agaun UBI]

2.1. Lenu nesarensuoct WUBLI;

- hopMupoBaHue 00IIel KyIbTYPhI IHYHOCTH O0YYAIOIIMAXCS, UX aNalTaIis K
KU3HU B OOIIECTBE;

- CO3/IaHHE OCHOBBI I OCO3HAHHOI'O BHIOOpa U TOCIEIYIOLIErO OCBOEHUS
IpodecCUOHANIBHBIX 00pa30BaTeIbHBIX IPOTPAMM;

- BOCITUTaHKE TPaXXTaHCTBEHHOCTH, TPYAOIOOUS, yBaXKEHHsI K IIpaBaM U
cBoOOJaM denoBeKa, JOOBH K OKpyXarolmei mpupome, PomuHe, ceMmbe,
(hopMupoBaHHE 310POBOT0 00pa3a JKHU3HH.

2.2. OcuoBHbIMU 3aauamu VB sgBisroTcs:

2.2.1. ObGecnieuenne oOydaroIIUMCs, HeNarorudeckuM paboTHHKaM (manee -
TIOJIB30BATENAM) NOCTyIa K MH(QOPMAINHY, 3HAHHUSAM, WIEAM, KyJIbTyPHBIM LEHHOCTSIM
TIOCPEZICTBOM HKCIIOJIB30BaHUA OMOIMOTEUHO-UH(DOPMAIIMOHHBIX pecypcoB Jlumes Ha
PasINIHBIX HOCHUTENSX: OYyMaKHOM (KHMKHEIH QoHZ, QOH HeproAMYECcKX U3aHHii);
KOMMYHHUKAaTUBHOM(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEIISX,

2.2.2. BocnWranue KyJIbTypHOTO W TPaXKIAHCKOTO CaMOCO3HAHHS, MTOMOIIb
BCOLMANIN3aI[MK O0YJaIOLIEeT0Cs, Pa3BUTHH €r0 TBOPYECKOIO MOTEHITHANA,

2.2.3. ®opMHpOBaHHE HABBIKOB HE3aBUCHMOIO OMOIHMOTEYHOTO TIOJb30BATENIS:
00y4eHHE IOUCKY, OTOOPY ¥ KPUTHIECKOU OIIEHKE MH(DOPMALIAH;

2.2.4. CosepmencrBoBanue TIpenocraBisiembix MBIl yenyr Ha ocHoBe
BHEJIPEHUS HOBBIX HH()OPMAIOHHBIX TEXHOJOTHH ¥ KOMIILIOTEPU3AIIUH OGHOIHMOTEYHO-
MH(pOPMALMOHHBIX IPONECCOB, GOpMUPOBAHUE KOMBOPTHOROUOIMOTEUHOH CPEIEL;

2.2.5. Tlposenenue CBEpKM MMEIOIIUXCS OWONHOTEYHBIX (DOHIOB U HOBBIX
MOCTYTIJICHHUH JINTEPATYPEI Ha HAJIMYHe SKCTPEMUCTCKHX MaTEPHUAIIOB.

2.2.6. ®opmupoBanre HHOOPMALOHHO-OUOIHOTEYHOTO QOHIA B COOTBETCTBUM
¢ npoduieM y4eOHOU nesrensHOCTH Jluies M MHGOPMAIMOHHBIME HOTPeGHOCTSIMHE
II0JI30BATENEN.



3. OcnoBubie pynkuun UBLna peanusanun neneii u 3agau UBIL;

3.1. ®opmupyeT GoHI HHGOPMAITHOHHO-OUOIHOTEYHEIX pecypcoB JIues:

- KOMIUIEKTYeT YHHBEpPCANbHBIM (OHI Y4eOHBIMH, XYI0XKECTBEHHBIMHU,
HayYHBIMH,  CIIPABOYHBIMM,  IIE€JarOTMYECKUMH H  HAyYHO-TIOIMYJISPHBEIMU
AOKYMEHTaMH Ha TPAIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTENSX HH(OPMALIUY;

- pacumpenre HHOOPMAIMOHHOTO IMMOJNSA 33 CYET KOMMYHHKAIMOHHBIX
pecypcoB cetn WurepHer, 6a3 U GaHKOB MaHHBIX IPYIHX OJIHU3KOOTPACIEBHIX
YUPEXIEHUN U OpraHu3aliMii;

- YIpaBlICHHS €IUHBIM HHOOPMAITMOHHBIM (DOHIOM C IEJIBI0 OINTUMU3AINN
00BeMa, cocTaBa U 3G (HEKTUBHOCTH €ro UCIIOTb30BAHHS.

3.2. Co3naet HHGOPMAITHOHHYIO IPOAYKIIHIO:

- OCYILECTBIISCT aHAINTHKO-CHHTETUYECKYO TTepepaboTKy HHMOPMAIIH;

- OpPraHu3yeT W BeAET CIPaBOYHO-OMOIHOrpadudecKuil ammapar: KaTajaord
(andaBUTHBIA, CHCTEMATHYECKHIT), KAPTOTEKH  (CHCTEMATHYECKYI0  KapTOTEKY -
CTaTel, TEeMaTHYECKUe KapTOTEKH ), DIIEKTPOHHBIH KaTaJIor;

- obecreunBaeT MHGOPMHUPOBAHHUE IOJB30BaTENed 00 MHPOPMALMOHHOL

IMPOOYKIIHUH.

3.3. Ocymectnser nuddepeHIUpOBaHHOE HHPOPMAITOHHO-OHOIHOTEIHOE
00CIIyXHBaHUE 00YIAOIIUXCSL:

- opraHusyer oOy4eHHWE HaBBIKAM HE3aBUCHMOIO OHOJIMOTEYHOTO
TIOJIb30BATENIS ¥ TIOTpeOuTeNs HHDOPMALMHU, COAEHCTBYET MHTEIPAIMU KOMIIIEKCa
3HaHWH{, YMEHUH M HABBIKOB PabOTHI ¢ KHUIOM ¥ MH(QOpMAaIUeii;

- OKasplBaeT MHGOPMALMOHHYI0 MOANEPKKY B pEIIEHMH 3a7ad,
BO3HHUKAIOIIMX B IIpolecce HMX Y4eOHOW, caMooOpa3oBaTeNbHOM M IOCYrOBOM
INEATEIBHOCTH.

3.4. OcymectsisieT mu¢GepeHnpoBaHHOe HHPOPMAITHOHHO-OHOINOTETHOE
00CITy>XKMBaHHE [1eJarOrMYeCKUX PaGOTHHKOB:

- BBIBISIET MH(OPMALMOHHBIE IOTPEOHOCTH M YIOBJIETBOPSET 3aIlpOCHI,
CBSI3aHHBIE C 00yYEeHHEM, BOCIIUTAHUEM U 3[I0POBBEM JIETeil;

- BBUIBJISET MH()OPMAlMOHHEBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpOCHl B
00JIaCcTH NeJarOrHYeCcKuX HHHOBAIMH ¥ HOBBIX TEXHOJIOTHIA;

- COICUCTBYeT  HPO(ECCHOHANBPHON  KOMIIETEHI[MM,  IIOBBIIICHHUIO
KBATU(DUKALNH, TIPOBEIEHHUIO aTTECTALHN;

- co3maeT OaHK NeIarorm4eckoii WHOOPMAIMM KaK OCHOBBI €IUHON
MH(OPMAIMOHHON CiykObl JIHles, OCYyIMIEeCTBIAeT HAKOIUICHHE, CHCTEMATH3AIMIO
MH(QOPMAIHH II0 IIpeAMeTaM,pas3ielaM U TeMaM;

- OpraHM3yeT OOCTYNl K OaHKy [earornyeckoil MH(OpMALMK Ha JIOOBIX
HOCHTEJIAX; IPOCMOTP 3JIEKTPOHHBIX BEPCHH ITeJarorndecKux U3 IaHui;

- OCYIIECTBIISICT TEKyIllee MH(OOPMHUpOBaHHE (IHH HHGOPMAIUH, 0G30DEI
HOBBIX IIOCTYIUICHWH W IyOnukanuif), nHGOpMUpOBaHWE aiMUHUCTpanmu Jlumes
II0 BOIIPOCaM yTIpaBlIeHHsI 00pa30BaTEIbHBIM IIPOLECCOM;



- CIOCOOCTBYeT — MpOBENEHMIO  3aHATHH 1O  (HOPMHPOBAHMIO
MH(OPMAMOHHON Ky IBTYPBIL.

3.5. OOHOBIISET pacnieUaTaHHBIN CICOK  «DeepaTbHbIit CIIMCOK
DKCTPEMHUCTCKHMX MAaTepHalOB» JUis CBEPKH (OHIA. «DenepanbHbI  CIIUCOK
OKCTPEMHCTCKAX ~ MAaTe€pHAalloB»  pasMelleH Ha  caliTe 1[0  ajpecy:
http://www.minjust.ru/nko/fedspisok/.

3.6. WBIl ocymectsuser auddepeHurpoaHHoe  HHOOPMAIMOHHO-
OnONIMOTEYHOE  OOCITyXKMBaHHE  pOAWTENel  (3aKOHHBIX IIPEICTaBUTEIIEH)
obyJarommxcs:

- YHOBIICTBOPSACT 3alpPOChl U HMH()OPMHUPYET O HOBBIX IOCTYILUICHHSX B
OoubnnoTeKy;

- KOHCYJIBTUPYET TI0 BOIIPOCaM OpraHU3ali¥ CEMENHOIO YTEeHHS, 3HAKOMUT
CHH(pOpMaluel 10 BOCIIUTAHHUIO JeTel;

- KOHCYJIBTUPYET 110 BOIIPOCaM y4eOHBIX U3NaHUH AJist 00yYaroIIuXCS.

4. Opranmnszanus gesrejabnoctu MBI

4.1. Bl nenurcs Ha abOHEMEHT, YMTAIBHBIH 347, KHUTOXPaHUJIHIIIE.

4.2. NudopManmoHHO-6ubIHOTe HOE 00CTy)KUBAHKE OCYIIECTBISIETCS HAOCHOBE
MH(POPMAIMOHHO-OUOIHOTEYHBIX PECYPCOB B COOTBETCTBHH C 00pazoBaTeNLHEIMU
nporpammamy Jluies u mranom pa6otsr MBI,

4.3. B nemsx obecnevenns monepuusanuu MBI B ycmoBusx MHGMOpMaTH3aLUN
00pa3oBaHus W B IIpeeNlaX CPEACTB, BHIAEIAEMEIX YUPEIUTEIEM, aupexrop Jlumes
obecnieunBaeTBL;

- TapaHTHPOBAaHHBIM (DUHAHCHPOBAHWEM KOMILUICKTOBAHHS OHOIMOTEYHO-
MH()OPMAIHOHHEIX PECYPCOB (IIpeyCMOTPEHEI CPENCTBA B CMETE YUpexXIaeHus);

- HEOOXOIMMBIMH CIy’KeOHBIMH M [POM3BOJCTBEHHBIMH IOMEICHUSIMH
BcooTBeTcTBUU ¢ CII 2.4.3648-20;

- TEJIEKOMMYHUKAIIMOHHOM U KONUPOBAJILHO-MHOXUTEIHHOM TEXHUKOH W
HEOOXOMMBIMHU IIPOTPAMMHBIMHU MPOIYKTAMU;

- PEMOHTOM H CEPBHCHBIM 00CITy)KMBaHIUEM TEXHUKHU 1 060pynosanus VBL,

4.4. OTBETCTBEHHOCTh 3a CHCTEMATUYHOCTh M KAYECTBO KOMIIICKTOBAHIS
ocHoBHOro Qonxa WbBIl, xommiekToBaHMe y4e6HOTO (OHZA B COOTBETCTBHUH
¢ (heNlepabHBIMU IEPEUHSIME yIeOHUKOB U yIe6HO-METOMMIECKIX U3JIaHWUU, co3maHue
HEOOXOIMMEIX ycIoBHH Juts mestitenbHocTy MBI Hecet nupextop Jlures.

4.5. I'paguk paboter UBL] ycraHaBimBaeTcs MpHKa3oM nupekropa Jlumes B
COOTBCTCTBUM C PEXMMOM - paboTsl Jlumes, IlpaBunamu BHYTpeHHEro TPyHOBOTO
pacnopska. "

4.6. Ob1uee pykoBozCTBO AesiTensHOCTRIO MBI ocyimecTeisieT aupexropJluries.

S. llopsiAok MoIL30BaAHUS NBI],
5.1. 3amuce nosp3oBaTeneii:
5.1.1. 3amuce nonp3oBareseii OCYILIECTBIISCTCSI HETIOCPENCTBEHHO HaabOHEMEHTE;



5.1.2. O6yuaromuecs 3amuceBatotcs B MBIl cormacHo chnmcKy Kimacca B
WHIWBUJYallbHOM TIOPSIJKE, COTPYZHHMKHM Jluiles - 1O CHOMCKY, IIpemoCTaBiIseMOi
agMUHHCTparuei Jlnies;

5.1.3. Ilpu 3anmcu B UBL] momb30oBaTeNnu MOKHBI 03HAKOMHUTBCS C HACTOSIIUM
ITonoxeHueM.

5.2. O6MeH pou3BeeH I TeYaTH IPOU3BOUTCS 110 rpaduxy padotsr MBI,

5.3. Ha xaxnoro momp3oBarenss 3alloJHIETCS YHUTATENbCKHH (QOPMyTIAp
YCTaHOBIICHHOTO 00pasia, KOTOPBIH pacCUUTaH Ha HUCIONB30BAaHUE B TEYECHHE BpEMEHU
IpeObIBaHUs MMOJIb30BaTend B Jluiee.

5.4. UnraTenbckuii GOpMyIISIp ABISIETCS JIOKyMEHTOM, YIOCTOBEPSIOUIUM (aKT U
JaTy BBIAYH MOJIE30BATEII0 Npou3BeneHui meuatu MBI,

5.5. Belmava nutepaTypsl Ha abonemente. Ha aGoHeMeHTe TuTepaTypa BBLIACTCS
Ha JIOM Ha CJIEYIOIIHNe CPOKH:

5.5.1. 111 mearoros:

- METOoIWYecKas — BBIAACTCS Ha 2 HeAeNd, a MPH HAIUYUH JOCTATOYHOI'O
KOJIMYECTBA 3K3EMILILIPOB — HA CPOK M3yYEHUSI COOTBETCTBYIOIIETO IPEIMETA;

- IpOTrpamMMHasl — BBIJAETCs Ha BECh IEPUO]T H3yUEHHS.

5.5.2. Jlns oOyyarommxcs:

- TIPOM3BEICHUS, M3y4aeMble 110 IpOorpaMMe Ha YpOKax, BBIIAIOTCS Ha CPOK B
COOTBETCTBUU C IPOTPAMMOU U3yUEHH;

- JUd BHEKJIAacCHOTO 4TeHus — 15 mmel. KoiauuecTBO 3K3eMILIAPOB, BBIHAHHLIX
OZHOBPEMEHHO (HE CUMTasty4eOHUKOB), He JOJDKHO IIPEBBIIIATE 3 KHUT.

5.5.3. Cpox 1onb30BaHUS MOXKET OBITH MPOJIEH, ECIIM HA MaTepHaIbl HeTcIpoca
CO CTOPOHBI IPYTUX IOJIH30BATEEH, UM COKpAIeH, eClid M3AaHHe UMEETCS B OLHOM
BK3EMIISIPE, MTOJIE3YETCS MOBBIIIEHHBIM CIIPOCOM.

5.5.4. OwuepenHas BbIIaua MPOU3BEIECHWH I€YaTH IONB30BATENI0 HA OM
IIPOU3BOAMTCS TOJBKO MOCIIE IIOJIyYeH s OT HErO paHee BBINAHHBIX eMy IIPOU3BEICHUMN
[Ie4aTH, CPOK II0JIb30BaHUS KOTOPBIMU HMCTeK. Uepes 15 mHelt mocne wcTedeHus cpoka
Ioyib30BaHus Ieyatu pabotuuk MBI nemaer HamoMuHaHHE O HEOOXOIUMOCTH HX
Bo3BpaTa B UMbl B necarunHeBHbIH cpok. Eciu npousBenenus meyaTu B 3TOT CPOK B
WbIl w©e Bo3Bpamensl, paGotuuk WBL] Hampasmser pomutensiM  (3aKOHHBIM
TNPE/ICTaBUTEISIM) HECOBEPIIIEHHOJIETHETO ITONB30BaTeNs MHChMEHHOe TpeboBaHme 06
UX BO3BPATE WM 3aMEHE B TE€UYEHHE JBYX MECALEB PAaBHOILCHHBIMHU T10 COAEPIKAHHIO U
croumocT. TpeboBanue NOMKHO COEPKATh MPEAYIPEKACHIE O TOM, YTO B CIIydae He
BO3BpaTa WM HEBO3MOXXHOCTH 3aME€HBI C 4YMTareNs OyleT B OECCIOPHOM IIOPSIKE
B3BICKaHa CTOMMOCTb 3TUX MPOU3BEIECHHIM [1eUaTH.

5.5.5. YueOHukamu obydaromgecs o0eCHeunBaOTCS COriacHo 110I0XKeHuIo 00
obecrieueHny yJeOHUKaMH U y4eOHBIMHU ITOCOOUIMH 06yUaroruxcst 1-11 xiaccos.

5.5.6. Ilonb3oBatenu (3a HCKIOYeHHEM oOydaromuxcss 1 KITaccoB)
PaCIMCBIBAIOTCS B YHMTATEILCKOM (opMylsipe 3a KaXIbI OK3EMIUIAp H3OaHus,
IOJIy4eHHbIH Ha aboneMenTe. [Ipu BO3BpallleHUH KHUT, APYIHX IIPOU3BEIEHHH MeyaTh
1 MHBIX MaTE€PUATIOBPOCIIUCH ITOJIE30BaTeIeH MOorallaioTes MoANKUChio paboTarka MBI,

5.5.7. Brinaua nuTepaTyphl B YHTAIBHOM 3ane. JluTepaTypa, MpeaHa3sHaueHHAs

AT UCIIOJIB30BaHUSL B YHUTAJIBHOM 3aJie I/]BLI, Ha JOM HE BBIOACTCH. Yucao
5



IPOM3BEICHANM I[€YaTH W MAaTEpHalloB, BHIIABAEMBIX B YHTANIbHOM 3ajle, He
OTpaHUYMBAETCS.

5.6. Ilopsimox paboTHI C KOMITBIOTEPaMH, pactoiokeHHeIMU B MIBL:

5.6.1. Pabora momp3oBaTeneil ¢ KOMIIBIOTEPOM IIPOU3BONUTCS B IMPHUCYTCTBUU
pabotHuka MBILI;

5.6.2. Paspemaercsa paboTa 3a OJHUM IIEPCOHAIBHBIM KOMIIBIOTEPOM HE 0olee
IIByX 4e€JOBEK OJTHOBPEMEHHO;

5.6.3. Ilo Bcem BompocaM Ioucka HHGOpPMAIN B ceTH MIHTEepHET IT0JIL30BaTENb
noikeH oOpamarbes K padotauky MBI

5.6.4. 3ampemaercs oOpallleHHe K pecypcaMm ceTu MHTepHeT, mpearnoiararoiuM
oIuIarty, '

5.6.5. Pabora ¢ KOMIBIOTEPOM MPOUZBOAUTCS COIJIACHO YTBEPIKIECHHBIM
CaHUTAPHO-TUTUEHUYECKUM TPeOOBaHUIM.

6. IIpaBa u o6s13anHOCTH NMoJyib3oBaTeseid MBI
6.1. Ilonp3oBatenu MBI nmerot npaso:

6.1.1.Iloxydats noIHY0 HHPOPMAIMIO O cocTaBe OwWOMMOTeuHOro (oHIA,
nH(GOPMaILlMOHHBIX pecypcax U npeacrasisieMelx MBI ycmyrax;

6.1.2.ITonmp30BaTbes crpaBoYHO-OUOIHOTrpadmdeckum anmnaparom UBII;

6.1.3. Ilony4aTh KOHCYJIBTAllHOHHYIO IIOMOIIb B IIOMCKE U BHIOOpE UCTOYHUKOB
nHbOopMaIuy;

6.1.4. Iloyuats BO BpeMEHHOE 0JIb30BaHUE Ha aDOHEMEHTE ¥ B YMTAIHLHOM3AJIE
neYaTHBIC U3IaHUS U OIPYTUe UCTOYHUKA HH(DOpMAITHH;

6.1.5. IIponneBaTe CpOK MOJIB30BaHUS TOKYMEHTAMH;

6.1.6. Ilomywars Temarumyeckue, (QakTorpapuueckue, yTOUHSIIONHE U
oubmmorpaduueckue cupasku u3 Gouma UbLI;

6.1.7. YyacTBOBaTh B MEPONIPUATHSAX, TPOBOAUMBIX MBLI;

6.1.8. Obpamarecs A pa3pelieHus KOHGIUKTHOW CUTYallud K afMHHUCTPAIN
JInnes.

6.2. ITonp3oBatenu MBI 06s3aHEI:

6.2.1. CobmromaTs mopsaok monb3oBanus VMBI,

6.2.2. bepexHO OTHOCHTBCS K IPOU3BENCHUSIM INiedatd (HE BEHIPHIBATH, HE
3aru0aTh CTPaHMIl, HE JeNaTh B KHUraX MOAYePKUBAHUS, IOMETKH), HHBIM JOKYMEHTaM
Ha pa3IM4YHBIX HOCUTEISX, 000py10BaHUIO, HHBEHTAPIO;

6.2.3. IlomnepXuBaTh MOPANOK PACCTAHOBKH JTOKYMEHTOB B OTKPBHITOM JOCTYIIE
WBbLI; ;
6.2.4. Ilonb30BaTbCs LEHHBIMU M CHPAaBOYHBIMH JTOKYMEHTAMH TOJBKO B
nomernienun MbLI;

6.2.5. Y6enuThes IpHu HOTyIeHHH JOKYMEHTOB B OTCYTCTBUH A€(EKTOB, ampH
OOHapy>XeHHH MpOUH(OPMUpPOBaTh 00 3ToM paborumka MBI, OTBeTCTBEHHOCTH 3a
o0Hapy»XeHHBIE e(DEKTHI B CIaBaeMBIXJOKyMEHTaX HECET IOCIIEAHUH [T0JIb30BATENb;

6.2.6. PacmuceIBaThCS B UMTATENBCKOM (GOPMyNsipe 3a KaKIbIM IIONydeHHbIH



IOKyMeHT (MCKIIIOYEHHE COCTABISIOTOOY aromuecs | Ki1accoB);
6.2.7. Bo3Bpamats nokymeHThI B VIBL] B ycTaHOBJI€HHBIE CPOKH.

6.3. Tlons3oBarenn WBII, yrparusmime mpousBefeHus nedatd m3 @onma MBI,
1100 TPUYMHHUBIIIHE UM HEBOCIIOJIHUMBIN BpeJl, 0053aHbl 3aMEHUTh UX COOTBETCTBEHHO
TAKAMH K€ IIPOM3BEJECHMSAMM IIeYaTH W MarepranaMd Wid IpusHaHHbIMH FIBII
PaBHOLCHHEIMH (B TOM UYHCIE€ U KONWSMH YTpPaueHHBIX H3JaHui), a mpH
HEBO3MOXKHOCTH 3aMEHBI BO3MECTHUTh HX CTOMMOCTb. (CTOMMOCTH YTpadeHHBIX,
HCIIOPYCHHBIX MTPOU3BEACHUM MeUaTH ONPEEIAI0TCS 10 IIeHaM, yKa3aHHbIM B yU€THBIX
noxkymeHTax MbLI.

B ciydae, xorma HOMHWHaNbHAas CTOMMOCTb YTPAuyeHHBIX HJIIH HCIIOPYECHHBIX
IIPOU3BENCHUN IedaTH HUXKe (aKTUIeCKOd, HX CTOMMOCTH OIpeAeNseTcs II0
PBIHOYHBIM IIeHaM.

IIpoussenenns meuaru, yTpaueHHble u3 ¢oHnoB Hbll, wium Te, KOTOPBIM
IIPUYUHEH HEBOCIIOJIHUMEIN Bpel] HECOBEPIICHHOJIETHUMHM II0JIb30BATEIMU, Kak
MIPaBWJIO, BOCIIOJHSIOTCS TaKWMHU JK€ INPOU3BEINCHUAMH II€YaTH WA TPU3HAHHBIMU
OUONHOTEKON PABHOLIEHHBIMH 110 CTOMMOCTH U COAEPYKaHHUI0. 3a yTpaTy IPOU3BEIEHHUN
nmedatd ¥3  (QOHAOB WM  NpPUYMHEHHWE WM  HEBOCIIOJHHMOIO  Bpela
HECOBEPIIIEHHOJIETHUMH IT0JTh30BATENIIMA  OTBETCTBEHHOCTh HECYT WX POAUTENN
(3aKOHHBIE TIPE/ICTABUTEIH ).

Jluria, npuuwHEBIMe ymepd ¢ouxy HWMbBI[, HecyT OTBETCTBEHHOCTh B
COOTBETCTBHUU C 3aKOHOAaTeNbcTBOM Poccutickoil @enepanuu.

7. IlIpaBa u o6s13aHHOCcTH padoTHHKOB UbI]
7.1. PykosomactBo WBI ocymiectBiusieT 3aB. OMOIMOTEKOM, HasHayaeMmas Ha
JOJDKHOCTE ¥ 0CBOOOXKIaeMasi OT JOJKHOCTH TupeKkTopoM Jluies.
3aB. OMOIMOTEKOM HeceT OTBETCTBEHHOCTh B IIpEeAeNiax CBOECH KOMIIETCHITMH
repesl 00pa30BaTeNbHEIM YUPEXKISHHEM U TUpekTopoM Jluies, oOydarommMucs, WX
pomuTeNsiMM  (3aKOHHBIMH ~ TIPEJICTABUTENIMUA) 34 OpPraHU3alldi0o W Pe3yJIbTaThl
nestenbHocTd MBIl B COOTBETCTBHM C IOJIKHOCTHBIMH OOSI3aHHOCTSMM, TPYIOBBIM
JIOTOBOPOM U Y cTaBoM Jluies.

7.2. 3aBeyromas pa3pa0daTelBaeT ¥ NPEACTaBIseT OHpeKkropy Jluies Ha
YTBEpXKICHHE CIEIYIOIINe JTOKYMEHTHL:

- Ilonoxenue 06 wWHDOPMAITMOHHO-OMOIUOTEYHOM LIEHTPE, HHBIC JIOKATBHBIE
HOPMATUBHEIE aKThI, peryiupyroiue padoty 1bLI;

- ru1aH pabotsr MBI,

- IJIAHOBO-OTYETHYIO JOKYMEHTAIIUIO;

- TEXHOJIOTMYECKYIO JOKYMEHTAIHIO.

7.3. Pabotauku Mbl] nmeroT npaso:

7.3.1. CaMocTOsATeNbHO BEIOMpaTh (GOPMBI, CPEICTBA U METOIbl OMONIHOTEYHO-
UHGOPMAIIMOHHOTO OO0CITy)XMBaHUS IOJb30BaTele B COOTBETCTBUU C ILEISIMH U
3a/lauaMi, yKa3aHHBIMH B HacTosAeM [lonoxenuu,

7.3.2. PekoMeH10BaTh UICTOYHUKY KOMILIEKTOBAHHUSI I/IH(bOpMaHI/IOHHBIXpecpr;)B;



7.3.3. VI3pIMaTh U PEAIU30BHIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBUH C
MHCTPYKIIMEH 10 yueTy 6HOIHOTeIHOro POoHAa;

7.3.4. OnpeiensTb B COOTBETCTBHH ¢ HACTOSIIIM [To0XKeHHeM BUIIBI ¥ Pa3MEpPBI
KOMITEHCAIMH yIIlep6a, HaHeceHHOro monb3oBaresMulIbLy;

7.3.5. IMeTb €XeromHbIM OTIIyCK M B COOTBETCTBHH C 3aKOHOAATEIBCTBOM O
TpyJie U TOKaJIbHEIMYA HOPMAaTHBHBIMH akTaMu JInmes;

7.3.6. BBITH IPeACTABIEHHBIMY K Pa3IMYHEIM (POpMaM MOOLIPEHNS;

73.7. VYuacTBOBaTb B COOTBETCTBHM C 3aKOHOIATEIHCTBOM Poccuiickoit
®epepanun B paboTe GHONTHOTEUHBIX ACCOLUAIIUN HITH COIO30B.

7.4. Pa6oruuku MBI 00g3aHsL:

7.4.1.06ecnieuuTh I10JIb30BATEIAIM BO3MOXHOCTb paboThI
cuH(opMannoHHBIMU pecypcamu MBLL;

7.4.2. VindopMupoBaTh MOJb30BaTeNIel o BUax npenoctasisembix Mbllycmyr;

7.4.3. O0ecIeYnTh HayYHYIO OpraHU3aI1Io0 (POHIOB ¥ KaTaloroB;

7.4.4. ®opmMupoBaTh GOHMBI B COOTBETCTBUU C YyTBEPXKIECHHBIMU denepalbHBIMU
repeyHsIMH yIeOHBIX H3IaHui, 00pa30BaTeNbHBIMY IpOrpaMmamy JIues, nHTepecamy,
NOTPEOHOCTAME H 3aIIPOCAMHE BCEX TIEPEUNCIICHHBIX BBIIIE KaTeropuMIIoIb30BaTENEH;

7.4.5. CoBepI1IeHCTBOBATh MHPOPMAIOHHO-0HOIHOTrpapuIeCKOe u
OUOIMOTEYHOE 0OCITY)KABaHNUE [I0JIb30BaATENIEH;

7.4.6. TIpon3BOaMTh OYEPEAHYIO BbIAady NPOU3BEICHUH MEYaTH IOJIB30BATEIO
Ha OM TOJBKO HOCIIE HOIydeHHUs. OT HEro paHee BBIIAHHBIX My [IPOU3BEACHHUN NeYaTH,
CpPOK TIOJIb30BaHUA KOTOPBIMH UCTEK;

7.4.7. O6ecrneunBaTh MOJb30BaTENEl HyXHOH IHMTEpaTypod B KaHUKYISIPHOE
Bpems (B Cllydae HEOOXOIUMOCTH);

7.4.8. OCyILECTBIATh Y4eT, XpaHeHHe U HCTIONb30BaHNEe HAXOIUXCs BQOHAAX
VBI] mnpousBeleHH# INe4aTd B COOTBETCTBHU C YCTaHOBJIEHHBIMU IPABHJIAMH,
00eCIIeuNBAaOIIMMY HX COXPAaHHOCTD U PalliOHAIIbHOE MCII0JIb30BAHUE,

7.4.9. OOHOBIATH pacredaTaHHbIl «@DenepanbHbIi CIHUCOK 3IKCTPEMHUCTCKUX
MaTepHalioBy ¥ IPOU3BOIHUTE CBEPKY (DOHIA;

7.4.10. CucreMaTHdecKd OpraHM30BBIBATH MENKHH DPEMOHT MPOU3BEICHUN
nevary (MOIKTIEKa HATOPBAHHBIX ¥ BBHINANAIONIAX CTPAHMWI, [EPEIUIeTa, 00T0XKKY 1
1.11.). K 310l paGoTe MOTYT IPHBIEKATLCS 00yYaOIIHeCs;

7.4.11. OBecrednBaTh COXPaHHOCTh UCIIOIb30BaHMUSA HOCHTENEH MH(OOPMAITHH, HX
CHUCTEMATHU3AIIHIO, pa3MeEIleHe U XPaHCHUE;

7.4.12. O6ecnieunBath peskuM U rpaduk paborsr MBI,
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